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Part One Business Letter Writing
Unit One Structure of a Business Letter
Unit Two Format of a Business Letter
Unit Three Basic Principles for Writing a Business Letter
Part Two Bank Letters
Unit Four Correspondent Relationship
Unit Five Credit Inquiry
Unit Six Bank Account &amp; Bank Accounting
Unit Seven Credit and Loan
Unit Eight Letters of Credit
Unit Nine Bills for Collection
Part Three Telecommunications in Banking
Unit Ten Telex
Unit Eleven SWIFT
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