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Unit 1 Meeting & greetingUnit 2 Presenting a companyUnit 3 Making enquiries & offersUnit 4 Taking partin a
meetingUnit 5 Booking accommodationUnit 6 Upgrading the officeUnit 7 Discussing resultsUnit 8 Planning

aheadUnit 9 Complaining & apologizingUnit 10 Tying things upRole cards
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