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00 O In today's China, the mobile phone is a very commonly used telecommunication tool. If you have registered
the "roaming" function, you can also use your mobile phone in other countries. A mobile phone is also called a cell
phone in English. The way you use your cell phone affects your image. As a professional, a corporate secretary
should know appropriate business etiquette related to the use era cell phone.[ [J First, you should limit the use of
your cell phone to only emergency calls when you are with others. This is especially important when you are in a
meeting or at a presentation. Normally, in such situations, you should set your cell phone to the "vibrate” mode. In
an important meeting, it is advisable that you simply turn your cell phone off.[1 O If you are expecting an
important call while attending a meeting, you can leave your cell phone on, but set it to the "vibrate" mode. Then,
when the call you are expecting comes in, it is more appropriate that you leave the room to take the call. You
should also apologize to the group' before you leave the room. [0 [0 [J [
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