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[0 O O 100 Shall you need an experienced desk clerk for your hotel next summer]
O0o0d0ooooboobooooboobooooo

00 O O 200 Because 1 81T1I very desirous of receiving actual experience in accounting during julyand August

O Iwlitillg to inquire whether you will need the services of a youngmall with three years ofeducational training and
80llle part-time experience.Perhaps I could fill in for one of your office staff during the vacation period.00 O O [
000708000000 ooobo0oDooobo0b0bOoobOoooD3oobOoooDoOon
oood

000000000000 bOOoOoDooooo

0 O O 300 Gentlemen[d Attention of Personnel Manager | am looking for a position as assistant[] shipping clerk.
00000000 bOOo0ooooDobooooooooa

00 O O 40 Perhaps there is a position in your organization for all young[l experienced and CON-[J scientious
secretary stenographer. 0 D 0 0 00O 0000000 0O0OOOOODOOOOOOOOOOO

00 O O 50 1 want a joh.Not anyjob with any company[] hut a particularjob with your company.Here are my
reasons.Your organization is more than just a business house.lt is all institution in the minds ofthe local public.lt
has a reputation for fair play and honesty with both employees and customers alike.[] [ For the past four years

[0 whde specialking in accounting at college | have had asecret ambition to work for yourJ [J organization in the
accounting department.l graduate in June.As 1 write this letter(J | do not know that there is all opting at present

O but here are my g,alifications which prompt me to make applicationnow.0 0 00D 0000000 DOO0O
O0o0oobo0obooobooboooo
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