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0000001000000 0O Interested candidates please send your CV with expected salary to the email
address[] Please send detalied CV with Photo to USO [0 OJ O [J Contact information] [ [J [J Personal Profile
[ Professional Profile(] Summary of Qualifications[] [ [0 [0 ——[ [ More than fifteen years experience
Advanced technical experience of Database Management O 0O 0 ——[ 00 0O 0O O O O O Ability to handle
pressure and get the job done on timeRapid adaptability to new problem-solving and new locations[] [0 [0 [0 ——
O O A proactive[d adaptable and conscientious ProjectEngineer] O O 0O ——[ O O O O Evaluate office supply
vendom for best price] and reduced purchasing costs by 1000 [ I saved the company$4000 in overhead] [0 O O
0 ——10 [0 Marketing position that uses my writing skills andenables me to make a positive contributiond [0 [

O O ——10 O Now seeking next challenging and rewarding opportunity within a successful organizationJ [J [

[0 0 ——0 0O O Bachelor of Business Administration[] Finance Major(] 0 OO 0 ——[1 [0 [J [J Bachelor of Arts
[0 EnglishO University of Floridal] 200801 [0 [0 O Work experiencel] Career historyl] 0 0 0 ——0O 0 0

[J Responsible for product sales and customer relationship] 00 O O ——[ O [0 O Audited manufacturing
processes and procedures Communicated with engineering groupsC] finance department and senior management
on daily departmental operationsJ [0 O [J [J Received” Manager of the Year Award” 20010 [0 O O Activites

[0 Member of College Varsity football team 0 Sept[] 199801 Decd 20000 O D O OO0 ——00O0 0O

[0 Computer literacyd Familiar with standard software programs] Microsoft Office[d [0 00 00 O ——[ O Fluent
in Arabic and EnglishtJ O O [0 O InterestsC] Travelingld MusicO Foreign languages and culturest O 00 00 O O

[J References can be supplied upon requestTest yourself' Test yourselfil) 0 0 O 20 O O O O O O A cover letter
is a letter of introduction attached to[] or accompanying another document such as a resume or curriculum vitae
00000 DO O You must write a new cover letter for each company you applyto0 OO0 OO0 O ——D00 0O O
O O lam writinginresponse to your recentadvertisement in the* Job Marker” [ I am responding to your recent
job listing on yourwebsite[d | wish to apply for the position of executivesecretary[] | am writing to inquire about
the possibility ofworking for your companyd O [0 0 [0 [0 O 1 am currently in the final stages of my dissertation on
marketing in Great China Areald and will be graduating this Juned 00 00 00 O O O Please refer to the enclosed
documents for proof of my qualificationA summary of my qualifications is enclosedd You will see that | have had
several yearsexperience in sales and sales administration] [ [ [0 0 ——0 O 1 am currently working as a client
service manager and tax consultant with BOB Consulting] where | have beenfortwo yearst] 00 [0 0 0 ——0O O |
have interest in the salesl] logistics[] and marketing fieldsJ I already have some experience with these fields from
my vacation jobs0 0 0 0 03.0 00040000
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O0000000DO0ONamed OO 0O OAddresst] 0000 AgeD 0 00O O O Date of Birthd O 0 O
00 Genderd O O O O Nationalityd O O O OO O O Contact information [ OJ [0 [0 [0 [0 Marital statusC] [ [
00 O O O Professional qualificationd [0 [0 [0 O Titled 0O 0O O O
O0000000b0o0o0oooboobooooDboooOoooDboooDoooDbOooooooo
O

000000000 Contactinformationd0 000000000 OO0OO
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