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PREFACEO 0O Part 1 Common Subjects ina Interviewd [0 [0 00 O 00 O O UNIT 1 Introduce Myself(] 00 [0

0 UNIT 2 Family Informationd [0 [0 [0 UNIT 3 Educational Backgroundd [J [0 [0 UNIT 4 Grades at School[l
O O O UNIT 5 Work Experienced [0 [0 [0 UNIT 6 Ability and Capability(] 00 00 OO UNIT 7 Achievements[]

[0 UNIT 8 Language Abilitiest] O O O UNIT 9 Personality and Character(] [ [0 00 OO UNIT 10 Reasons for
Applyingd 00 0O O UNIT 11 Reasons for Leavingd [ [0 [0 UNIT 12 Positiond [0 [0 00 UNIT 13 Interests and
Hobbies( O O O UNIT 14 Strengths and Weaknesses[J [0 [0 UNIT 15 Ambitions and Aspirations [0 [0 [

[0 UNIT 16 About Business Trip O O O UNIT 17 About the Companyd O O [0 UNIT 18 Pressured O UNIT
19 Salaryd [0 UNIT 20 Insurance and BenefitstI [J [0 [ [ UNIT 21 Applications to Other Companies] (I [ [J
O O UNIT 22 Any Questions?[] [0 [ O ?2UNIT 23 About Availability[l [0 [0 0 UNIT 24 Ending an Interview[]
0 O O UNIT 25 The Result of Job Huntiagh O O O UNIT 26 Signing the Agreement O Part 2 Interviewing
SkillsD 0 0 0O O 0O 0O OUNIT 1 Appropriate Questions[] [ [0 [0 UNIT 2 Answering Wisely[D [0 [0 [0 UNIT 3
Dressing SkillsCJ [0 O O UNIT 4 Body Language O [0 0 UNIT 5 Interview Etiquettel] [J [0 O Part 3 Remote
Interview 00 O O O O O O UNIT 1 Job-hunting Advertisement] O O [0 UNIT 2 Telephone Interviewd 00 O
00 UNIT 3 Job-hunting on the Internetd O 00 O UNIT 4 Recommending a Job [0 O O Part 4 Living Interview
Examples O O 0O 0O 0O OO UNIT 1 Tourist Guide[d O UNIT 2 Secretaryl] O UNIT 3 Public Relation Officer
000 O UNIT 4 Journalistd O O O UNIT 5 Editor0] O UNIT 6 Bank Staff Member O O O UNIT 7 Nurse[d
00 UNIT 8 Switchboard OperatorJ O [J [0 UNIT 9 Typistl] [0 O UNIT 10 Salesperson O O O (O O O )UNIT
11 Stewardess] O O O UNIT 12 Receptionist] [0 [0 [0 UNIT 13 Translatort] O O OO UNIT 14 Administrator(]
O O O UNIT 15 Market Researcher] 00 OO O O O UNIT 16 Advertising Designer] [1 [0 00 [0 00 UNIT 17 Driver
00 O UNIT 18 Computer Engineer] [0 [0 00 00 UNIT 19 Accountant[] [ UNIT 20 Customs Officer(] [0 00 O
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