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Module 1 Merchant/Investment Inviting O [0 [0 [
Task 1 Name Cards O [0

Warm-up: Have a Try

Background: Learn Something About Name Card
Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect

Extend Your Eyes

Task 2 Enterprise Profile [0 [0 [0 [

Warm-up: Have a Try

Background: Learn Something About Enterprise Profile
Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect

Extend Your Eyes

Task 3 Commercial Advertisement [ [0 [0 [0
Warm-up: Have a Try

Background: Leam Something About Commercial Advertisements
Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect

Extend Your Eyes

Module 2 Foreign Trade Operatio [ [0 [ [J

Task4 Business Correspondence [ [0 [0 [

Warm-up: Havea Try

Background: Learn Something About Business Correspondence
Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect

Extend Your Eyes

Task 5 Itruction Manual 0O 00 00 00 O

Warm-up: Have a Try

Background: Learn Something About Itruction Manual
Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect

Extend Your Eyes

Task 6 Business Documents [1 (1 [0 [0

Warm-up: Have a Try

Background: Learn Something About Business Documents
Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect

Extend Your Eyes
Task 7 Business Contract (I I I I
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Warm-up: Have a Try

Background: Learn Something About Business Contract
Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf
Homework: Practice Makes Perfect
Extend Your Eyes
Module 3 Routine Activities 0 0 O 0 O O
Task 8 Routine Files O O O 0 O O
Warm-up: Havea Try
Background: Learn Something A.bout Rutine Files
Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf
Homework: Practice Makes Perfect
Extend Your Eyes
Task 9 Business Travel 00 [0 [0 [
warm-up: Have a Try

Background: Learn Something About Business Travel
Discussion: Talk About How to.Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect
Extend Your Eyes

Task 10 Celebratioand PressRelease O O O O OO O OO
Warm-up: Have a Try

Background: Learn Something About Celebratio and Press Release
Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect

Extend Your Eyes
Task 11 Market Investigation 0 (O O [J

Warm-up: Have a Try

Background: Learn Something About Market Investigation

Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect

Extend Your Eyes

Module 4 Enterprise Management [J [ O [
Task 12 OfficeSig0 0 D O OO

Warm-up: Have a Try

Background: Learn Something About Office Sig

Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect
Extend Your Eyes

Task 13 Application Documents for Studying Abroad [0 [0 00 O
Warm-up: Havea Try

Background: Learn Something About Application Documents
Discussion: Talk About How to Do the Task Well
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Follow-up: Do It Youelf

Homework: Practice Makes Perfect

Extend Your Eyes

Task 14 Merger and Acquisition O [0 [0 [
Warm-up: Have a Try

Background: Learn Something About Merger and Acquisition
Discussion: Talk About How to Do the Task Well
Follow-up: Do It Youelf

Homework: Practice Makes Perfect

Extend Your Eyes
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