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Unit 1 Greeting People You Meet for the First TimeListening In and Speaking OutReading In and Writing
OutPassage A. How to Make an IntroductionB. Two Points to Help Strangers in AmericaPractising Your
GrammarMerry LearningUnit 2 Introducing People to Each OtherListening In and Speaking OutReading In and
Writing OutPassage A. When You First Meet an AmericanB. My Sister is Crazy About KaraokePractising Your
GrammarMerry LearningUnit 3 Getting and Giving Information About PeopleListening In and Speaking
OutReading In and Writing OutPassage A. Four Students in an English ClassB. Preparations for Travelling
AbroadPractising Your GrammarMerry LearningUnit 4 Making a Telephone CallListening In and Speaking
OutReading In and Writing OutPassage A. A Guide to Business Telephone UsersB. David Made a Telephone
CallPractising Your GrammarMerry LearningUnit 5 Can | See Your Manage?Listening In and Speaking
OutReading In and Writing OutPassage A. I've Got a New jobB. We Need a SecretaryPractising Your
GrammarMerry LearningUnit 6 Communications FacilitiesListening In and Speaking OutReading In and Writing
Out 37.Passage A. Be Polite in the OfficeB. Ladies' HatsPractising Your GrammarMerry LeaningTest One [ Unit
1-Unit 600 Unit 7 At the Information Desk of a Travel AgencyListening In and Speaking OutReading In and
Writing OutPassage A. A Plan for SundayB. Mr. Stone's Timetable in ChinaPractising Your GrammarMerry
LearningUnit 8 Live Arrival/Departure InformationUnit 9 Itinerary and ScheduleUnit 10 Giving Shopping
AdviceUnit 11 Can | Help You?Unit 12 A Souvenir to Remind Me of ChinaTest Two [ Unit 7-Unit 12
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