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Unit 1 Greeting People You Meet for the First TimelntegTated Skills Development Dialogue A. How Do You Do
O

IB. At the Canteen Passage A. Welcome B. Professor Waters Introduces HerselfApplied Writing Pick Up Your
Grammar Mere' Learning Words &amp; PhrasesUnit 2 Introducincl People to Each OtherIntegrated Skills
Development Dialogue A. Lizzy[d This Is My Friend B. Li Ying[d This Is Mr. Brown Passage A. No Time for
Formality B. How to Greet a Foreign Friend Applied Writing Pick Up Your Grammar Merry Learning Words
&amp; PhrasesUnit 3 Getting and Giving Information About PeoplelntegTated Skills Development Dialogae A.
Could I Join the School Library[]

B. A Family Photo Passage A. Passport B. Cultural Differences in Greeting People Applied Writing Pick Up Your
Grammar Merry Learning Words &amp; PhrasesUnit 4 Making a Telephone Callintegrated Skills Development
Dialogue A. One Moment[] Please B. This Is Mr. Smith Here Passage A. How to Make an Efficient Phone Call B.
How to Improve Your Working Efficiency Applied Writing Pick Up Your Grammar Merry Learning Words
&amp; PhrasesUnit 5Can | See Your ManagerQJ

Integrated Skills Development Dialogue A. Can | See Your ManagerQJ

B. Let Me Check ... Passage A. A Receptionist's Job B. It's Never Too Late to Learn Applied Writing Pick Up Your
Grammar Merry Learning Words &amp; PhrasesUnit 6 Communications Facilitiesintegrated Skills Development
Dialogue A. Would You Please Take a Message[

B. I'll Send It to You by E-mail Passage A. A Secretary's Job B. Mr. Wilson's Secretary Applied Writing Pick Up
Your Grammar Merry Learning Words &amp; Phrases Test One [J Unit 1 - Unit 600 &hellip;&hellip;Unit 7 At the
Information Desk of a TravelAgencyUnit 8 Live Arrival / Departure InformationUnit 9 Itinerary and ScheduleUnit
10 Giving Shopping AdviceUnit 11 Can | Help You

Unit 12 A Souvenir to Remind Me of China
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