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Teaching Plan for Advanced Career English 1Advanced Career English Teacher’ S Manual 1 Reading and
Writingd Unit 1 Adapting to New EnvironmentsSection 1 Before-class Activities[] Getting Things ReadySection 2
In-class Activities[] Things to DoSection 3 Things to WriteSection 4 After-class ActivitiesT] More Things to
DoUnit 2 Handling Personal InformationSection 1 Before-class Activities(] Getting Things ReadySection 2
In-class ActivitiesT] Things to DoSection 3 Things to WriteSection 4 After-class ActivitiesT] More Things to
DoUnit 3 Planning Your CareerSection 1 Before-class Activities[] Getting Things ReadySection 2 In-class
Activitiesd] Things to DoSection 3 Things to WriteSection 4 After-class Activitiest] More Things to DoUnit 4
Hunting for a jobSection 1 Before-class Activities[] Getting Things ReadySection 2 In-class Activities: Things to
DoSection 3 Things to Write Section 4 After-class Activities: More Things to DoUnit 5 Making InvitationsSection
1 Before-class Activities: Getting Things ReadySection 2 In-class Activities: Things to DoSection 3 Things to
WriteSection 4 After-class Activities: More Things to DoUnit 6 Receiving VisitorsSection 1 Befere-class Activities:
Getting Things ReadySection 2 In-class Activities: Things to DoSection 3 Things to WriteSection 4 After-class
Activities: More Things to DoUnit 7 Managing Office WorkSection 1 Before-class Activities: Getting Things
ReadySection 2 In-class Activities: Things to DoSection 3 Things to WriteSection 4 After-class Activities: More
Things to DoUnit 8 Organizing MeetingsSection 1 Before-class Activities: Getting Things ReadySection 2 In-class
Activities: Things to DoSection 3 Things to WriteSection 4 After-class Activities: More Things to DoUnit 9 Making
Business TripsSection 1 Before-class Activities: Getting Things ReadySection 2 In-class Activities: Things to
DoSection 3 Things to WriteSection 4 After-class Activities: More Things to DoUnit 10 Interpersonal Skills and
TeamworkSection 1 Before-class Activities: Getting Things ReadySection 2 In-class Activities: Things to Do
Section 3 Things to WriteSection 4 After-class Activities: More Things to DoAdvanced Career English Teachers
Manual 1 Listening and SpeakingUnit 1 Adapting to New EnvironmentsSection 1 Before-class Activities: Getting
Things ReadySection 2 In-class Activities: Things to DoSection 3 After-Class Activity : Listen for FunUnit 2
Handling Personal InformationSection 1 Before-class Activities: Getting Things ReadySection 2 In-class Activities:
Things to DoSection 3 After-Class Activity : Listen for FunUnit 3 Planning Your CareerSection 1 Before-class
Activities: Getting Things ReadySection 2 In-class Activities: Things to Do Section 3 After-Class Activity : Listen
for FunUnit 4 Hunting for a JobSection 1 Before-class Activities: Getting Things ReadySection 2 In-class Activities:
Things to DoSection 3 After-Class Activity : Listen for FunUnit 5 Making InvitationsSection 1 Before-class
Activities: Getting Things ReadySection 2 In-class Activities: Things to DoSection 3 After-Class Activity : Listen for
FunUnit 6 Receiving VisitorsSection 1 Before-class Activities: Getting Things ReadySection 2 In-class Activities:
Things to DoSection 3 After-Class Activity : Listen for FunUnit 7 Managing Office WorkSection | Before-class
Activities: Getting Thin~s ReadySection 2 In-class Activities: Things to DoSection 3 After-Class Activity : Listen
for FunUnit 8 Organizing MeetingsSection 1 Before-class Activities: Getting Things ReadySection 2 In-class
Activities: Things to DoSection 3 After-Class Activity : Listen for FunUnit 9 Making Business TripsSection 1
Before-class Activities: Getting Things ReadySection 2 In-class Activities: Things to DoSection 3 After-Class
Activity : Listen for Fun[J [J Advanced Career English Teachers manual 1Extended Book
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00 O 40 Language study:Again it is inadvisable that the teacher spend too much time elaborating the usage of
vocabulary and sentence patterns, though appropriate explanations and drills are absolutely necessary. The words,
phrases and sentence patterns that are practised in the tasks that follow the reading passage are the key ones to
which due attention should be paid. Tips for the teaching of language points:[1 [1 1. One CH for the teaching of
language points of the reading passage would be more than enough.[0 [0 2. Focus on use rather than usage,
effectiveness rather than efficiency, fluency rather than accuracyd O 3. EPE in teaching a language point:(] [0 A.
Explanation: Any explanation should be made right to the point. Never sayanything that is more than necessary.[]
[ B. Practice: Teaching without practice is no teaching at all and explanation] [T without using is labour lost. So
never teach a language point without giving the students time and opportunities to use it by repeating, translating,
guestioning and answering, making up sentences, etc.
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