00004, tushu007.com
<«<OQ00d0O0Oooodns>

gobooo

J00<<0OD0OboObOoOoooggs>>
1300 ISBNUO O 0 9787040282092

100J ISBNO O 11 7040282097
00odon2009-11
gooooboooogooao
godoobobooooooooon
0oni11y

00 O 0O 178000

gobbobbobougoggopbrODooobbbobooooooobon

00000000 http://www.tushu007.com

Page 1



00004, tushu007.com
<«<OQ00d0O0Oooodns>

goon

gobbobbbuogoooobbobbuoog* gobbobobbooog” obobobbbododg
gobooo* boggoago” bo* oogg” g bbb ddooooobobobobodaod

goboboobooodadd

gobboobbbuodgoguobobobbuodoodobobobobooooooobobboougya
goboboobbuooooooboboobo

Page 2



00004, tushu007.com
<O000o0ooodoodss

good

Unit 1 Introducing a Commpany

[ Section 1 Before-class Activities: Getting Things Ready
[ Section 2 In-class Activities: Things to Do

[J Section 3 After-class Activities: Listen for Fun

Unit 2 Establishing Business Relations

[0 Section 1 Before-class Activities: Getting Things Ready
[0 Section 2 In-class Activities: Things to Do

[ Section 3 After-class Activities: Listen for Fun

Unit 3 Promoting Products and Services

[ Section 1 Before-class Activities: Getting Things Ready
[ Section 2 In-class Activities: Things to Do

[ Section 3 After-class Activities: Listen for Fun

Unit 4 Attending Fairs and Exhibitions

[ Section 1 Before-class Activities: Getting Things Ready
[J Section 2 In-class Activities: Things to Do

[ Section 3 After-class Activities: Listen for Fun

Unit 5 Negotiations

[ Section 1 Before-class Activities: Getting Things Ready
[ Section 2 In-class Activities: Things to Do

[J Section 3 After-class Activities: Listen for Fun

Unit 6 Contrads

[ Section 1 Before-class Activities: Getting Things Ready
[0 Section 2 In-class Activities: Things to Do

[0 Section 3 After-class Activities: Listen for Fun

Unit 7 Culture and Etiquette

[ Section 1 Before-class Activities: Getting Things Ready
[ Section 2 In-class Activities: Things to Do

[ Section 3 After-class Activities: Listen for Fun

Unit 8 Business Ethics and Integrity

[ Section 1 Before-class Activities: Getting Things Ready
[ Section 2 In-class Activities: Things to Do

[ Section 3 After-class Activities: Listen for Fun

Unit 9 Modern Administration

[ Section 1 Before-class Activities: Getting Things Ready
[ Section 2 In-class Activities: Things to Do

[ Section 3 After-class Activities: Listen for Fun

Unit 10 Dealing with Work Problems

[ Section 1 Before-class Activities: Getting Things Ready
[ Section 2 In-class Activities: Things to Do

[J Section 3 After-class Activities: Listen for Fun
Vocabulary

Phrases and Expressions
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