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O000000OCOMMON FEATURESA user interface is the portion of the application that you work with.
Most applications use a graphical user interface (GUI) that displays graphical elements called icons to represent
familiar objects and a mouse. The mouse controls a pointer on the screen that is used to select items such as icons.
Another feature is the use of windows to display information. A window is simply a rectangular area that can
contain a document, program, or message. (Do not confuse the term window with the various versions of
Microsoft's Windows operating systems, which are programs.) More than one window can be opened and
displayed on the computer screen at one time.Most software programs including Microsoft Office 2003, have
menus, dialog boxes, toolbars, and buttons. (See Figure 3-1.) Menus present commands that are typically displayed
in a menu bar at the top of the screen. When one of the menu items is selected, an additional list of menu options
or a dialog bx that provides additional information and requests user input may appear.
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