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Unit 1 Present tensesPresent simplel] IC] Present simplel] 200 Present progressiveld I[] Present progressivel] 2

[0 Unit 2 Past tensesPast simplePast progressivePastperfect simplePast perfect progressiveUnit 3 Combining past
and presentPresent perfect simplel] 1] Present perfect simple[d 2[J Present perfect progressiveUnit4
ThefutureFutured 100 Futured 200 Futured 300 Unit 5 ConditionalsConditionalsC] 100 Conditionals(] 2

[0 Conditionals[d 3] Unit 6 verb
combinationsVerb+verb+ingVerb+to-infinitiveVlerb+object+to-infinitiveverb+object+verb+-ingVerb+infinitive
without toVerb+it+object clauseVerb+for+to-infinitiveVerb+possessive+verb+-ingSpecial casesUnit 7
PassivesPassives[] 101 Passivesl] 2[1 Unit 8 Modal verbs[] expressing subjective viewpoints[] AbilityObligation

O prohibitionPossibilityLikelihoodPermission suggestionst offersWillingness] refusalC] promises] threats

[ typical behaviomUnit 9 Multi[

word verbsTypes of multi-word verbsUnderstanding multi-word verbs 10 Understanding multi-word verbs[] 2
[0 Understanding multi-word verbs[] 301 Unit 10 AdverbsAdverb position and usest] IT] Adverb position and
usest] 200 Unit 11 Nouns identifying people and thingsCl Noun formationTypes ofnounPlural nounsTwo nouns
togetherCompound nounsNouns and prepositionsUnit 12 Identifying nounsArticles(] alJ an{] the and zero
articlel] QuantifiersC] 10 Q_uantifiersT] 200 Unit 13 Describing nounsAdjectivesCompound adjectivesAdjective
positionAdjecuves and adverbsPrepositions of place and directionPrepositions of timeUnit 14
FunctionsAdvisingAgreemg and disagreeingAsking for informationComparing products and servicesComplaining
and apologisingConfirming informationDescribing a companyDescribing processesDescribing trendsForecasting
and speculatingGetting things doneGiving instructionsPlanning aheadReporting what people say or think[ |

[J Reporting what people say or think[] 2[01 Reporting questionsRequesting and offeringSuggestingUnderstanding
signs and noticesUnit 15 Focusing on informationAdding and combining informationEmphasisingExpressing a
reactionGeneralising[] indicating relevanceHighlighting informationLinking[d 100 Linking[d 20 SubstitutingUnit
16 Business communication skillsManaging a conversation[] 1[] Managing a conversation[] 2

[0 NegotiatingPresenting figuresPresenting informationPresenting visual informationSocialinteractionTaking part
in meetingsTelephoningAnswerkeylndex

Page 4



00004, tushu007.com
<«<OQ00000-000000s>>

goon

gobbobbbuodggooobbbbbuoooogobbobbboooooobobbobboooog
gobbobbbuoogooobbbobbuoooogobbobbooooooobobbooog

O

Page 5



00004, tushu007.com
<«<OQ00000-000000s>>

goon
gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 6



