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UnitlText ACI Public RelationsText B[I 7he InterviewSkill Development and PracticeReading SkillsC] Cause and
EffectTranslation Practice——1(1 [0 [0 Guided WritingD Cause and Effect——[1 [ Listening and SpeakingUnit
2Text ALl What Is Culture?Text B(I Food and CultureSkill Development and PracticeReading Skills

[0 Comparison and ContrastTranslation Practice——0 [0 [0 Guided Writing[l Comparison and
ContrastListening and SpeakingUnit 3Text AL A Look at TomorrowText BCI Are Computers Alive?SKill
Development and PracticeReading SkillsC] ExemplificationTranslation Practice——[ [0 Guided Writing

O ExemplificationListening and SpeakingUnit 4Text ALl The Bermuda TriangleText Bl Sounds We Cannot
HearSkill Development and PracticeReading SkillsCI ClassificationTranslation Practice——[1 [ (2)Guided
Writing Classification——1[1 [ [ Listening and SpeakingUnit 5Text ALl Modern Communication] 7he Laser
and Fiber OpticRevolutionText B(J Inte]JAnnounces US$50 Million for China Research CenterSkill
Development and PracticeReading SkillsC] DefinitionTranslation Practice——U0 [0 Guided Writing[] Definition
——~0 O O Listening and SpeakingUnit 6Text AL DO Animals Have a Culture?Text BO Animal Learning

O Pavlov and BeyondSkill Development and PracticeReading SkillstJ ProcessTranslation Practice——U]

[J Guided Writingd Process——[J 0 O Listening and SpeakingUnit7Text ALl A Friend on the LineText B

O Sorry Sir[J Sorryd SorrySkill Develooment and PracticeReading Skills(J Spatial OrderTranslation Practice——
00000 DO (1)Guided Writing[D Spatial Order——=0 [J [J Listening and SpeakingUnit 8Text AL 7he Crime
of the CenturyText B[J The Finger of SuspicionSkill Development and PracticeReading Skills[] Time
SequenceTranslation Practice——0 0O O O 0 O (2)Guided Writingl Time Sequence——[J [J O Listening and
SpeakingUnit 9Text ALl Energy CrisisText B[] Nuclear Power[] Advantages That Outweigh the RisksSkill
Development and PracticeReading SkillsC] Understanding the Author’ S OpinionTranslation Practice——[1 [
O 0O 0O O (3)Guided Writing[l Expressing an Opinion——=[1 [ [ Listening and SpeakingUnit10Text Al Back
to NatureText B[O Huge Cities of the FutureSkill Development and PracticeReading SkillsC] Drawing a
ConclusionTranslation Practice——0 00 0O O O O (4)Guided Writing[l Drawing a Conclusion——_(1 [

[ Listening and Speaking
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[0 O 40 Gaining the confidence of others requires first of allC] thoughtfulness aboutother people’ s beliefs

O interestsC] and feelings.Public relations begins by planningone’ s actions SO as to respect the rights and beliefs
of other people.Unless apublic relations program takes these things into accountl it can do little to help
acompany.Not all the money in the world[J nor the most skilful writers or speakers] can make a company look as
if it cares about other people if the company reallydoes not care.Most companiest] therefored consider how any
actiond such asmoving to a new location or buying another business] will affect public opinion.Having made a
decision[] the company wants everyone to understand the decisionand the reasons it was made.[J [0 500 Most
large companies have a public relations department] which tells thepublic about the company’ s plans and
activities. The department is made up ofwriters[] editorsC] photographic and picture expels] and researchers.[]

[0 60J There are many ways to reveal acompany’ s activities and character.A veryeffective one is through speeches
by officials of the company before organisationssuch aS the local chamber of commerce and various clubs. The
speeches areusually reported in the newspapers and are often reprinted for distribution to gov.emment officials

O educatorstd journalistst] and others who might be interested in thecompany’ s views.Printed pamphlets and
booklets[] including the company maga.zine and the annual report of the management to the shareholders] also
helpinform the public abouta company.
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