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Work at your own pace through the easy numbered steps, practice files on CD, helpful hints, and troubleshooting
tips to master the fundamentals of communicating your message effectively with the latest version of Office
Publisher. Youll learn how to create professional-looking marketing and business materials, such as cards, flyers,
and newsletters, by working with layout and design tools. Youll even learn how to export publications to PDF
format for easy distribution and how to publish presentations to the web. With Step By Step, you can take just the
lessons you need or work from cover to cover. Includes an easy-search companion CD with hands-on practice
files, a complete eBook, a bonus quick reference to the new user interface, and more!
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About the Authorsintroducing Publisher 200701 New Features[] Publisher Basics[] Let's Get Started!Information
for Readers Running Windows XP[ Managing the Practice Files[] Using the Start Menul[] Navigating Dialog
BoxesFeatures and Conventions of This BookUsing the Book's CD What's on the CD?[0 Minimum System
RequirementsC] Installing the Practice Files[1 Using the Practice Filest] Removing and Uninstalling the Practice
FilesGetting Help[d Getting Help with This Book and Its Companion CD Getting Help with Publisher 2007

[0 More InformationQuick Referencel Getting Started with Publisher 20070 Starting New Publications[]

[ Using a Template O Importing a Word Document[] Saving and Closing Publicationsd [J Saving a New
Publicationd O Saving a Different Version of the Same Publicationd [0 Closing a Publication [ Sidebar:
Custom Templates] Opening and Viewing Publications] [0 Changing the View[] [ Sidebar: Multiple Open
Publications[J Storing Personal and Company Informationl] Printing Publicationsd [J Previewing a Publication
[J O Using Advanced Printer Settings[] Key Points2 Creating Visual Interest[] Working with Text Boxes[]

0J Manipulating a Text Box[J O Formatting Text for Visual Impactt Working with WordArt[J Working with
Graphics O Sidebar: Graphic Formats] O Sidebar: Clip Organizerd [ Positioning and Sizing a Graphicl

[0 Modifying the Appearance of a Graphicl Working with Shapes [0 Manipulating a Shape[J [1 Connecting
and Grouping Shapes[] Working with Pre-Designed Visual Elements[] Key Points3 Creating Colorful Cards and
Calendarst] Creating Folded Cards[] O Choosing a Design or Layout] [J Changing the Color Schemel]

[ Sidebar: Ink and Paper [ Sidebar: Color Models[] [1 Using Non-Color-Scheme ColorsC] [0 Choosing Text
[0 O Sidebar: Impact of ColorJ [0 [J 401 Marketing Your Product,Service,or Ogranization5 Creating Text-Based
Publicatins6 Communicatin Your Message OnlineGlossarylndex
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